
 

Search 

 Tips 

 

Using the % sign as a wildcard when searching allows you to replace 

one or more letters or words in your search.   

• For example, the surname Shaeffer can be spelled various ways 

including Sheffer, Shaefer, etc.  If the name is searched as S%er, the 

results will include the various spellings. 

• Placing the wild card before or after a name will pull more results.  

For example, Lutheran will only pull anything starting with that 

word. %Lutheran will also pull English Lutheran or Evangelical 

Lutheran. 

 

Dates can be searched using a specific date or by using the pulldown 

with the options for before, after, or various time spans. 

 

To sort search results, click on the heading at the top of the column.  

For example, click name to sort alphabetically or date to sort 

chronologically. Clicking on the heading once will sort ascending and 

clicking twice will sort descending. 


